EMPLOYMENT APPLICATION

Please complete the entire application.

1. Employer Information

Employer: Court House Rent-All

Address: 276 N Oakland Ave / PO Box 747
City/State/ZIP: Washington Court House, Ohio 43160
Telephone: 740-335-7368

It is the policy of Court House Rent-All to provide equal employment opportunities to all
applicants and employees without regard to any legally protected status such as race, color,
religion, gender, national origin, age, disability or veteran status.

2 Applicant Information

Applicant Full Name:
Home Address:
City/State/ZIP:
Number of years at this address:

Daytime phone: Evening phone:

Mobile phone:
Social Security Number:
Driver's License (State/Number):

3 Emergency Contact

Who should be contacted if you are involved in an emergency?
Contact Name:
Relationship to you:
Address:
City/State/ZIP:
Daytime phone: Evening phone:

4. Job Position Applied For:
Full or Part Time?
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5. Who referred you to our company?

Do you have any friends or relatives who work here? If yes, please list here:

6. Are you at least 18 years old? Yes No
7. How will you get to work?
8. Are you willing to work any shift, including nights and weekends? Yes

If no, please state any limitations:

9. If applicable, are you available to work overtime? Yes No

10.  Ifyou are offered employment, when would you be available to begin work?

11.  Ifhired, are you able to submit proof that you are legally eligible for
employment in the United States? Yes No

12.  Are you able to perform the essential functions of the job position you seek with
or without reasonable accommodation? Yes No

What reasonable accommodation, if any, would you request?

13. Have you ever been convicted of a felony or misdemeanor?
Yes, I was convicted of on
(date) in (city), (state)
No

THE EXISTENCE OF A CRIMINAL RECORD DOES NOT CONSTITUTE AN
AUTOMATIC BAR TO EMPLOYMENT UNLESS RELEVANT TO THE TYPE OF
EMPLOYMENT.

14.  Applicant's Skills
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List any skills that may be useful for the job you are seeking. Enter the number of years of
experience, and circle the number which corresponds to your ability for each particular skill. (One
represents poor ability, while five represents exceptional ability.)

Ability
or
Skill Years of Experience Rating
12345
12345

15.  Applicant Employment History

List your current or most recent employment first. Please list all jobs (including self-employment
and military service) which you have held, beginning with the most recent, and list and explain any
gaps in employment. If additional space is needed, continue on the back page of this application.

Employer Name:
Supervisor Name:
Address:
City/State/ZIP:

Job Duties:

Reason for Leaving:
Dates of Employment (Month/Year):

Employer Name:
Supervisor Name:
Address:
City/State/ZIP:

Job Duties:

Reason for Leaving:
Dates of Employment (Month/Y ear):

Employer Name:
Supervisor Name:
Address:
City/State/ZIP:

Job Duties:

Reason for Leaving:
Dates of Employment (Month/Y ear):
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16.  Applicant's Education and Training

College/University Name and Address

Did you receive a degree? Yes No

High School/GED Name and Address

If yes, degree(s) received:

Did you receive a degree? Yes No

Other Training (graduate, technical, vocational):

Please indicate any current professional licenses or certifications that you hold:

Awards, Honors, Special Achievements:

Military Service:
Yes No
Branch:

Specialized Training;

17. References

List any two non-relatives who would be willing to provide a reference for you.

Name:

Address:

City/State/ZIP:

Telephone:
Relationship:

Name:

Address:

City/State/ZIP:

Telephone:
Relationship:
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18.  Please provide any other information that you believe should be considered, including
whether you are bound by any agreement with any current employer:
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CERTIFICATION

I certify that the information provided on this application is truthful and accurate. I understand that
providing false or misleading information will be the basis for rejection of my application, or if
employment commences, immediate termination.

I authorize Court House Rent-All to contact former employers and educational organizations
regarding my employment and education. I authorize my former employers and educational
organizations to fully and freely communicate information regarding my previous employment,
attendance, and grades. I authorize those persons designated as references to fully and freely
communicate information regarding my previous employment and education.

I HAVE CAREFULLY READ THE ABOVE CERTIFICATION AND I UNDERSTAND
AND AGREE TO ITS TERMS.

APPLICANT SIGNATURE DATE
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Court House Rental Job Description — Front Counter & Customer Service

Requirements:

- Experience is required.

- On the job training is provided.

- Valid Driver’s License.

- Must be able to pass drug and alcohol screening.

- Must be able to lift, bend, stoop, squat, twist, reach, crouch, push, pull, carry and kneel. Position
requires sitting or standing for long periods of time. Must have a full range of motion and dexterity.

- Ability to lift approximately 100 pounds.

- Ability to use common sense.

- Ability to add, subtract, multiply, divide, read a tape measure and use an adding machine.

- Read, write and speak the English language effectively.

- Must possess customer relation skills.

- Have the ability to provide, understand and complete instructions in written or oral form.

- Knowledge of equipment design, operation and safety requirements.

- Able to work in unprotected weather elements.

- Able to wear eye and hearing protection.

- Exposure to chemicals, including but not limited to gasoline, diesel fuel, propane, kerosene and
cleaning solvents.

- Exposure to loud noise, dust, gas and fumes.

- Maintain a clean and safe work area.

- Maintain a professional personal appearance.

- Maintain an acceptable attendance record.

Responsibilities:

- Persons occupying this position must display a courteous, helpful and professional attitude at all times.

- Must be able to communicate effectively with other employees, management and customers.

- Maintain a cooperative working relationship with co-workers.

- Possess a “can do“ attitude and be willing to do what is necessary to exceed customer/company
expectations.

- Define problems, collect data, establish facts and draw valid conclusions.

- Keeping safety as a priority.

- Adhere to all company policies, procedures, rules and regulations in written or oral form.

- Answer the phone and wait on customers at the counter.

- Support and complete customer business including but not limited to; writing contracts and sales
tickets, taking reservations, providing quotes, obtaining customer identification and signatures.

- Provide alternative equipment suggestions to customers based upon information obtained.

- Introduce customers to new lines of equipment that may fulfill their needs.

- Handle customer complaints in a professional manner in order to resolve the complaint to the
satisfaction of the customer and Court House Rental.

- Communicate delivery and pickup needs with co-workers.

- Assisting customers with pick-ups and returns, including loading and unloading equipment.



- Demonstrate the proper and safe equipment usage/familiarizing customers.

- Properly attach trailers to vehicles.

- Properly secure loads for safe transport.

- Ensure equipment is clean, serviced, undamaged, operating properly and safe for the next customer.
- Equipment washing/cleaning.

- Stock and maintain store merchandise, including placing orders as needed.

- Look up parts and place orders as needed.

- Janitorial responsibilities, both inside and outside.

- Keep the lot clean and organized, keep equipment displayed out front.

- Fill Propane cylinders. Propane is an obvious hazard, hence a sense of smell is required.

- Follow and maintain a maintenance schedule.

- Unload and check in incoming freight deliveries such as new equipment or merchandise.

- Entry level service, maintenance and repair of equipment.

- Perform basic troubleshooting involving malfunctioning equipment and make minor repairs.
- Assist with delivering and picking up equipment.

- Order fuels, oils, lubricants, filters and fasteners as needed.

- Perform other duties as assigned by the manager.

Employee Signature Date




